






6A – Presentation – City Attorney & City Clerk Presentation to Commission on Ethics/Decorum 

The attached documents are included in the agenda packet as part of the presentation on 
Ethics/Decorum. 

PLEASE NOTE THAT PAGE 13 OF THE CITY OF VALLEJO CODE OF ETHICS AND CONDUCT FOR ELECTED 
AND APPOINTED OFFICIALS MUST BE SIGNED AND GIVEN TO THE CITY CLERK’S OFFICE. 



















































































































































































































































City of Vallejo Commission on Culture and the Arts Grant Program Guidelines 

Purpose and Eligibility 

The goal of this grant program is to promote arts and culture activities and projects within the 

city of Vallejo. Any Vallejo resident or community organization may apply. Applicants do not 

need to be a 501(c)3 nonprofit organization. 

Proposals must provide a clear public benefit for Vallejo residents and result in some kind of 

tangible creative or cultural activity or public art that is free, available to all and accessible to the 

public-at-large. Projects cannot benefit exclusively a closed membership group. 

Proposals may not result in a ‘gift of public funds’ to private individuals or non-profit 

organizations. Employees, officers, volunteers or board members associated with the non-profit 

applicant may not receive any personal financial benefit, direct or indirect, from grant funds. 

Application Options and Restrictions 
Applicants may seek funding for specific projects or for general operating costs of an arts and 

culture organization. Funding may be used for staffing or administrative costs, materials, 

supplies, professional services, labor, advertising, printing, or other direct costs. 

 

Project must be completed within twelve months of grant award. 

 

Proposals may not require City resources or staffing in order to successfully implement (with the 

exception of any required permitting and project monitoring and evaluation). 

 

Proposals may not obligate the City or Commission to ongoing funding beyond the single grant 

application. 

 

Applicant must designate which specific area they are applying for on the grant. Performance 

Arts, Visual arts, or cultural activities and events. 

 

Proposals may not require or recommend any change in City policy. 

 

Proposals may not promote religious views or beliefs. 

 

Applicants must be residents or organizations based in Vallejo 

Central Criteria for awarding the Grants 

o Impact and benefit of the proposed activity or activities for the residents of Vallejo including 

number of people reached and quality of that interaction. 

o Ability of applicant to successfully complete project including past experience and expertise. 

o Feasibility of budget relative to project including consideration of other resources. 



o Proposal must be submitted by Vallejo based artist or organization. 

We encourage all organizations to apply, especially on-going projects and organizations. 

Attention to details is important in this application and document. When calculating your 

expenses for your project, please consider all costs you may possibly incur including City of 

Vallejo business licenses, permits, insurance or other fees. You may want to attend the free 

informational workshop on how to fill out this grant application where topics of one day 

insurance sources, what constitutes free events, and other topics and information regarding grant 

applications. 

 

 

Application   
 

1. Proposal Title 

 

2. Name of Applicant 

 

3. Primary contact information (name, phone, e-mail) 

 

4. Address of Applicant 

 

5. Proposal Category: (Check one only) 

 performing arts 

 visual arts 

 cultural events and activities  

 

6. Purpose of funding: 

 General operating support  

 Project or activity 

 

7. Grant amount being requested (choose one) 

 $2,500 

 $5,000 

  

8. Proposal Summary (Max 500 words)  

 

9. What is the need in the community for this project and how will it provide a public 

benefit? (Max 500 words)   

 

10. If this is an existing cultural or artistic activity summarize history (Max 200 words) 

 

11. Describe the capacity of applicant to successfully implement activity for which support is 

sought including experience and expertise. (Max 500 words) 

 



12. If you have them, you may include addresses for web address, supportive websites or

URLs of examples of your work.

13. Describe the timeline for implementation. (Must be no longer than 12 months)

14. Provide one of the following:

 For applicants seeking general operating support provide most recent budget for

organization

 For applicants seeking support for projects, provide project budget using included

form.

The Vallejo Commission on Culture and the Arts conceived and developed this grant 

program along with the guidelines and criteria.  

$35,000 will be awarded in $2,500 and $5,000 amounts. A minimum of one grant will be 

awarded in each category. The grant program is being administered by the Vallejo Community 

Arts Foundation. (VCAF) For more information or questions please email Tom Arie Donch or 

Ken Mullen of the Vallejo Community Arts Foundation:  grants@vallejoarts.org 

PROJECT BUDGET 

Organization Name: 

Project Name: 

*** Please use this form. If you need additional space please attach it on the link below. Fill in 

only applicable budget items that apply to your project. 

PROJECTED EXPENSES 

Amount Notes 

Supplies and materials 

Staff and contractors 

Rent 

Marketing and Promotion 

Costs 

Administrative/overhead 

Insurance 

Permit or city fees 

Other Costs 

mailto:grants@vallejoarts.org


Total Expenses 

TOTAL INCOME (IF 

PROJECT EXPENSES 

EXCEED GRANT 

AMOUNT) 

Individual donations 

This grant 

Other grants 

Earned Income 

In-kind support 

Total Income 
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City of Vallejo Grant Program Guidelines 

 

Project Eligibility 

 

Eligible applications for grant funding are proposals seeking funding to implement programs, services, or 

public improvement projects that benefit Vallejo residents.  Applicants must be a qualified 501(c)3 non-

profit organization or able to demonstrate contractual partnership with a qualified 501(c)3. Funding may 

be used for staffing or administrative costs, materials, supplies, professional services, labor, advertising, 

printing, or other direct costs associated with the project. 

 

 Proposals may request a maximum of $25,000 in grant funding. 

 Proposals must provide a clear public benefit for Vallejo residents. 

o May be a public benefit for a sub-group of residents that is not identified by exclusive or 

paid membership (e.g., a program for 100 high school students where any student may 

apply).   

o Proposals may not result in a ‘gift of public funds’ to private individuals or non-profit 

organizations (California Constitution Article XVI § 6). Employees, officers, volunteers or 

board members associated with the non-profit applicant may not receive any financial 

benefit, direct or indirect, from grant funds (California Government Code § 1090). 

 Only qualified 501(c)3 non-profit organizations may apply for grant funding. 

o All proposals must identify an in-kind contribution or match funding from the non-profit 

organization applying for funds. 

o If successful implementation of the proposal is contingent on in-kind contributions, match 

funding, or additional funds beyond the City grant for successful implementation, those 

funds must be secured prior to application. 

o Proposals may not require the City resources or staffing in order to successfully implement 

(with the exception of any required permitting and project monitoring and evaluation). 

o Proposals may not obligate the City to ongoing funding beyond the single grant 

application.  

 Proposals may not require or recommend any change in City policy.  

 Proposals may not promote religious views or beliefs. 

 

Application Requirements 

1. Proposal Title 

2. Total grant amount being requested (not to exceed $25,000) 

3. Proposal Summary (max. 500 words) 

4. 501(c)3 Non-profit or partner agency 

5. Primary contact information (name, phone, e-mail) 

6. What is the need in the community for this project? (100 words) 
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7. How will the project provide a public benefit? (100 words)

8. How will the project solve this need and/or problem? (100 words)

9. What is the in-kind contribution or match funding that will be provided by the non-profit partner?

(e.g., administrative/overhead costs, materials, labor, etc.)

10. Itemized budget proposal – In a detailed list, identify how City grant funding will be spent.

a. Include the estimated value of any in-kind contributions, and separate what will be covered

by City grant funding vs. agency donations/contributions, secured match funding, etc.

b. Include vendor quotes, online retail pricing, contractor estimates, or other documentation

to support cost estimates for all items in the budget.

11. Describe the timeline for implementation.
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