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AGENDA

VALLEJO PLANNING COMMISSION
REGULAR MEETING ­ 7:00 PM

February 19, 2020

Robert Schussel, Chair
Peggy Cohen­Thompson, Vice­Chair

Diosdado “J.R.” Matulac
Chris Platzer

Kathleen Diohep
Randy Larson
Thomas Judt

This AGENDA contains a brief general description of each item to be considered.   The posting of the recommended actions does not indicate 
what action may be taken.   If comments come to the Planning Commission without prior notice and are not listed on the AGENDA, no specific 
answers or response should be expected at this meeting per State law.

Agenda  Items:   Those  wishing  to  address  the  Commission  on  a  scheduled  agenda  item  should  fill  out  a  speaker  card  and  give  it  to  the 
Secretary.  Until the Planning Commission adopts their own procedure regarding speaker timelines, the commission shall follow the same rules 
as the City Council referenced in Vallejo Municipal Code Section 2.02.420. Speaker time limits for scheduled agenda items are five minutes. As 
identified  in  Vallejo  Municipal  Code  Section  2.02.330  the  presiding  officer  may  set  a  reasonable  time  limit  in  which  the  public  hearing  is 
conducted.

Notice of Availability of Public Records:  All public records relating to an open session item, which are not exempt from disclosure pursuant 
to the Public Records Act, that are distributed to a majority of the Planning Commission will be available for public inspection at City Hall, 555 
Santa Clara St., 2nd Floor, or  the Vallejo Public Library, 505 Santa Clara St. at  the same time that  the public records are distributed or made 
available to the Planning Commission.  Such documents may also be available on the City of Vallejo website at www.cityofvallejo.net  subject to 
staff’s ability to post the documents prior to the meeting. 

Disclosure  Requirements:   Government  Code  Section  84308  (d)  sets  forth  disclosure  requirements  which  apply  to  persons  who  actively 
support or oppose projects in which they have a "financial interest", as that term is defined by the Political Reform Act of 1974.  If you fall within 
that category, and if you (or your agent) have made a contribution of $250 or more to any commissioner within the last twelve months to be used 
in a federal, state or local election, you must disclose the fact of that contribution in a statement to the Commission.

Appeal Rights:   The  applicant  or  any  party  adversely  affected  by  the  decision  of  the Planning Commission may, within  ten  days  after  the 
rendition of the decision of the Planning Commission, appeal in writing to the City Council by filing a written appeal with the City Clerk.   Such 
written appeal shall state the reason or reasons for the appeal and why the applicant believes he or she is adversely affected by the decision of 
the Planning Commission.   Such appeal shall not be  timely  filed unless  it  is actually  received by  the City Clerk or designee no  later  than the 
close of business on the tenth calendar day after the rendition of the decision of the Planning Commission.   If such date falls on a weekend or 
City holiday, then the deadline shall be extended until the next regular business day.

Notice of the appeal, including the date and time of the City Council’s consideration of the appeal, shall be sent by the City Clerk to all property 
owners within two hundred or five hundred feet of the project boundary, whichever was the original notification boundary.

The Council may affirm, reverse or modify any decision of the Planning Commission which is appealed. The Council may summarily reject any 
appeal upon determination that the appellant is not adversely affected by a decision under appeal.

The Vallejo Room in the JFK Library  is ADA compliant.   Devices for  the hearing impaired are available from 
the City Clerk.  Requests for disability related modifications or accommodations, aids or services may be made 
by a person with a disability to the City Clerk's office no less than 72 hours prior to the meeting as required by 
Section 202 of  the Americans with Disabilities Act of 1990 and  the  federal  rules and  regulations adopted  in 
implementation thereof.

If you have any questions regarding any of the following agenda items, please call the assigned planner or project manager at (707) 
648­4326.
Please note:

http://www.cityofvallejo.net
http://www.cityofvallejo.net
javascript:window.opener.immDownload('j0258083','2',escape(window.opener.content.location.href),'1')
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1.  CALL TO ORDER 

2.  PLEDGE OF ALLEGIANCE 

3.  ROLL CALL 

4.  APPROVAL OF MINUTES 

  A.  February 3, 2020 

5.  WRITTEN COMMUNICATIONS 

6.  REPORT OF THE SECRETARY 

  A.  March 2, 2020 ­ Costco/Fairview at Northgate: Draft EIR Hearing ­ Southeast corner of 
Admiral Callaghan and Turner (Tentative)

March 16, 2020 ­ General Plan Vehicle Miles Traveled Study Session (Tentative)
March 16, 2020 ­ Zoning Code Study Session : Non­residential Districts (Tentative)
March 16, 2020 ­ Harassment Training (Tentative)

7.  REPORT OF THE PRESIDING OFFICER AND MEMBERS OF THE PLANNING 
COMMISSION 

8.  COMMUNITY FORUM
Anyone wishing to address the Commission on any matter for which another opportunity to speak is not provided on 
the agenda, and which  is within  the  jurisdiction of  the Commission to resolve,  is requested to submit a completed 
speaker card to the Secretary. When called upon, each speaker should step to the podium, state his/her name and 
address  for  the  record.  The  conduct  of  the  community  forum  shall  follow  those  as  the City Council  and  shall  be 
limited  to  a  maximum  of  fifteen  (15)  minutes,  with  each  speaker  limited  to  three  minutes  pursuant  to  Vallejo 
Municipal Code Section 2.20.300. The Commission may take information but may not take action on any item not on 
the agenda.

9.  CONSENT CALENDAR AND APPROVAL OF THE AGENDA
Consent Calendar items appear below, with the Secretary’s or City Attorney’s designation as such. Members of the 
public  wishing  to  address  the  Commission  on  Consent  Calendar  items  are  asked  to  address  the  Secretary  and 
submit a completed speaker card prior to the approval of the agenda. Such requests shall be granted, and items will 
be addressed in the order in which they appear in the agenda. After making any changes to the agenda, the agenda 
shall be approved. All matters are approved under one motion unless requested to be removed for discussion by a 
commissioner or any member of the public.

10.  PUBLIC HEARING ­ None 

11.  CITY ATTORNEY’S REPORT 

12.  OTHER 

  A.  Zoning Code Study Session ­ Architectural Heritage and Historic Preservation Chapter 
Review
This is an informational item only; no Planning Commission actions. 

  B.  Discussion of Future Agenda Items 
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13.  ADJOURNMENT 

I, Narcissa Wilson, Planning Executive Secretary, do hereby certify that I have caused a true copy of the above notice and 
agenda to be delivered to each of the members of the Vallejo Planning Commission, at the time and in the manner prescribed 
by law and that this agenda was posted at City Hall, 555 Santa Clara Street, CA at 5:00 p.m. February 13, 2020. 

 

  Narcissa Wilson, Planning Executive 
Summary
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CITY OF VALLEJO PLANNING COMMISSION 

REGULAR MEETING MINUTES 

COUNCIL CHAMBERS  

February 3, 2020 

 

1.   CALL TO ORDER 

 

Chairman Schussel called the meeting to order at 7:01 P.M. 

 

2.   PLEDGE OF ALLERGIANCE 

  

3.   ROLL CALL 

 

Present: Chair Schussel, Vice-Chair Cohen-Thompson, Commissioners Matulac, Larson, 

Matulac, Platzer, Diohep, Judt 

Absent: None 

Staff Present: Planning and Development Services Director Hayes, Planning Manager 

Hamid, Senior Planner Hightower, Assistant City Attorney Eckmeyer, Associate Planner 

Orozco 

  

4.   APPROVAL OF MINUTES 

  

A.   January 22, 2020 

 

On a motion of Commissioner Diohep, seconded by Vice-Chair Thompson, the 

commission approve the minutes with redlines and by removing comments in 

section 8(A).  

 

Vote:  

 

AYES: Chairman Schussel, Vice-Chair Cohen-Thompson, Commissioners 

Matulac, Larson, Platzer, Diohep 

NOES: None 

ABSENT: None 

ABSTAIN: Commissioner Judt 

 

5.   WRITTEN COMMUNICATIONS 

 

Staff placed Commissioners questions and answers, regarding action item, on the dais 

and back table for the public.  

 

6.   REPORT OF THE SECRETARY 

 

A.   Upcoming Meetings: 
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February 19, 2020 – Zoning Code Study Session: District Standards B: 

Non-Residential and Overlay Districts (Tentative) 

March 2, 2020 – Costco/Fairview at Northgate: Draft EIR Hearing – 

Southeast corner of Admiral Callaghan and Turner Parkway (Tentative) 

 

March 16, 2020 – General Plan Vehicle Miles Traveled Study Session 

(Tentative) 

 

April 6, 2020 – 602 Georgia Street: Variance and Minor Exception 

(Tentative) 

 

April 6, 2020 – Northern Waterfront/Mariners Cove Study Session: 

Between Mare Island way and Mare Island Causeway (Tentative) 

  

  Planning Manager Hamid reported on items A. 

 

7.   CITY ATTORNEY REPORT – NONE 

 

8.       REPORT OF THE PRESIDING OFFICER AND MEMBERS OF THE PLANNING   

COMMISSION 

 

Chairman Schussel commented on the pre-meeting with staff; in regards to the Zoning 

Code Study Session.   

 

Commissioner Judt thanked staff on providing a summary of review authority for decisions 

and appeals.  

 

Commissioner Matulac commented on attending the 36th annual Sonoma State University: 

Planning Commission Conference.  

 

Council Member McConnell appreciated all Staff and Commissioners for working on the 

Zoning Code and reminded Commissioners to attend the community forum for City 

Council goal setting. Council Member McConnell asked questions and Staff responded.  

 

9.   COMMUNITY FORUM – NONE 

  

10.   CONSENT CALAENDAR AND APPROVAL OF THE AGENDA 

 

On a motion of Vice-Chair Cohen-Thompson and carried unanimously to approve the 

consent calendar and agenda.  

 

11.   PUBLIC HEARING – NONE 
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12.   OTHER 

 

A.   Zoning Code Study Session – District Standards A: Residential Districts 

This is an information item only; no Planning Commission Action.  

 

Chairman Schussel introduced the item.  

 

Senior Planner Hightower and Consultant from Dyett and Bhatia presented the 

item.  

 

Commissioners asked questions and staff responded. 

 

Chairman Schussel opened for public comment.  

 

Speakers: Kate Hodgdon, Robert McConnell  

 

Chairman Schussel closed public comment.  

 

Commissioners and staff commented on the proposed zoning code.  

 

B.   Discussion of Future Agenda Items.  

 

Commissioner Diohep asked a question about City Council goal settings session 

and Staff will follow up. 

 

13.   ADJOURNMENT   

 

Chairman Schussel adjourned the meeting at 10:13 P.M.   

 

 

 

 

 

 

______________________________________ 

ROBERT SCHUSSEL, CHAIRPERSON 

 

ATTEST: 

 

 

________________________________ 

CESAR OROZCO 

ASSOCIATE PLANNER 
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PLANNING DIVISION 

 

DATE: February 19, 2020 

TO: Planning Commission 

FROM: Michelle Hightower, Senior Planner 

 Afshan Hamid, Planning Manager 

SUBJECT: New Zoning Code Project, Architectural Heritage and Historic Preservation Chapter 

 

 
BACKGROUND 

 

Planning staff and consultants Dyett & Bhatia are currently developing district standards for the New Zoning 
Code in two phases, District Standards A:  Residential Districts and District Standards B: Non-residential and 
Overlay Districts. The first phase was presented to the public and Planning Commission on February 3, 2020.  
During that meeting, Staff requested that the Planning Commission provide additional input regarding non-
residential uses, such as small retail stores and offices in residential districts and provide a list of preferred use  
types to Staff prior to the next Planning Commission meeting. Receipt of this information from the 
commissioners will complete the District Standards A Report. The City’s current historic preservation ordinance 
(VMC Chapter 16.38) is being updated as part of the second phase; however, additional time is needed to 
develop the non-residential district standards and complete the draft zoning map.  As such, the attached report 
provides the draft regulations for the Architectural Heritage and Historic Preservation chapter only. The 
remainder of Report B, as well as the draft zoning map will be presented to the Planning Commission on 
March 16, 2020 and the deadline to provide public comments on the draft district regulations is extended to 
March 25, 2020.  

 

Staff and consultants anticipated the new Code would carry forward two Overlay districts from the existing 
Code to preserve the residential view areas and architectural heritage districts. After further research and 
analysis, Staff proposes to eliminate the Residential View Overlay District and instead proposed new Hillside 
Development Standards presented in Report A.  The new Hillside Development Standards are intended to 
protect all hillside development and views throughout the City, including the Residential View District generally 
mapped in the Vallejo Heights area. The draft Hillside Development Standards require improvements and 
development on any parcel with an average slope of 15 percent or greater to comply with the standards and 
regulations.  This includes approval of a Minor Use Permit, a staff level process that requires public notification 
of the project to property owners and/or occupants within a 300-foot radius. The replacement of the Residential 
View Overlay District with the Hillside Development Standards aligns the Vallejo Zoning Code with current 
practices used in other cities where private views are not protected nor regulated, but requires new 
development to complement existing topography to ensure that improvements result in a natural and 
unobtrusive appearance. As stated throughout the new Zoning Code meetings, the City is moving towards 
more objective standards as required by the State, and the proposed Hillside Development Standards align 
with new requirements while preserving and improving any hillside development. 
 

ARCHITECTURAL HERITAGE AND HISTORIC PRESEVATION CHAPTER 

 

Staff has further determined regulations provided for historic resources will be provided as a general chapter in 
the new Code and not as an Overlay District.  The Architectural Heritage and Historic Preservation (AHHP) 
chapter is within the purview of the Planning and Development Services Department Director (Director), and 
Architectural Heritage and Landmarks Commission (AHLC); however, Staff will present the regulations to the 
Planning Commission for review and discussion because they are part of the Zoning Code. The AHLC will 
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review the regulations on February 20, 2020 and provide feedback. Staff will consider and incorporate 
comments and discussion as appropriate from the public and both commissions in the final Draft Code 
scheduled for completion by early May. 

 

The AHHP chapter will be combined with Base zoning districts with regulations to protect and preserve 
archaeological, historic, and other cultural resources.  Cultural resources are buildings, objects, features, 
structures or locations with historic or cultural value.  Currently, the City has three historic districts, namely St. 
Vincent’s Hill, Architectural Heritage District, and the Mare Island Historic District. (See Attachment 2).  The 
City also has over 1,400 contributing cultural resources to the districts and over 75 City Landmarks or 
buildings/structures that have significant historical, architectural, or cultural meaning and given legal protection 
from alteration and destruction.  

 

Vallejo is a Certified Local Government (CLG) by the National Park Service (NPS) and the California State 
Historic Preservation Office (SHPO), and has the authority to identify, evaluate, register and preserve historic 
properties in the City through the adoption and implementation of regulations for historic resources.  These 
regulations are provided in the subject AHHP chapter of the new Code. Pursuant to the City’s CLG agreement 
with SHPO, a draft of these regulations will be sent to SHPO for assessment following the Planning 
Commission and AHLC’s review.  

 

The AHHP chapter builds on Chapter 16.38 of the existing Code to protect and preserve resources within the 
historic districts and designated Landmarks, and maintains the requirement for a Certificate of Appropriateness 
(COA) permit to allow alterations, demolition, and relocation of historic resources.  The chapter also provides a 
summary table listing when a COA permit is required and the corresponding review authority and public 
noticing period if required.  The chapter further includes specific provisions to address “demolition by neglect” 
and reinforces the duty to maintain historic resources.  

 

Key changes and enhancements to the chapter include the following:  

 Specifying that historic districts and Landmarks designations, or amendments to existing designations, 
shall be recommended by the AHLC and approved by City Council. (The current code requires 
approval by the AHLC with appeal to City Council.) 

 Allowing staff approval of Certificates of Appropriateness for the following types of projects: 
o Demolition or relocation of a structure that is not on the HRI and is not a contributing resource to 

the applicable district or Landmark designation. 
o New accessory structures less than 500 square feet. 
o Additions to primary structures that do not exceed 20% of existing floor area or 500 square feet 

(whichever is less) 
o Alterations to existing structures that do not involve substantial changes to a character-defining 

feature (as identified in the Landmark designation or in a subsequent analysis for a qualified 
historian) 

 Adding a process where owners of historic properties determined to be neglected by the Chief Building 
Official are notified to meet and discuss ways to improve the building or property appearance.  

 Specifying measures the Chief Building Official can implement once a Notice to Comply is issued for 
neglected or vandalized properties and considered a public nuisance.  

 
Staff and consultant will not host a Community Open House for the AHHP chapter nor the Non-residential 
Districts provided in Report B; however, public comments are encouraged following staff’s presentation to the 
Planning Commission during the Study Session.  Comments received regarding the AHHP chapter will be 
forwarded to the AHLC for their consideration verbally. 
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RECOMMENDATION 

 

Staff recommends the Planning Commission: 
1. Receive the Staff presentation and public testimony regarding the Architectural Heritage and Historic 

 Preservation Chapter 
2. Provide verbal feedback to Staff. 

 
ATTACHMENTS 

 

1. New Zoning Code: Architectural Heritage and Historic Preservation Chapter 
2. Map of Vallejo’s Historic Districts and Landmarks Outside of the Districts 
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INTRODUCTION 

 
The new Zoning Code will include an update to Chapter 16.38 Architectural Heritage and Historic 

Preservation of the existing Code.  Regulations in this chapter will be combined with base district standards 

and are intended to implement the following General Plan 2040 policy: 

 

 Policy NBE-1.9 

 Cultural Resources. Protect and preserve archaeological, historic, and other cultural resources.  

 

The City of Vallejo has three historic districts, namely St. Vincent’s Hill, Architectural Heritage District, 

and the Mare Island Historic District, over 1,400 contributing cultural resources to the districts and 75 City 

Landmarks or buildings/structures that have significant historical, architectural, or cultural meaning and 

have been given legal protection from alteration and destruction. Vallejo is also a Certified Local 

Government (CLG) by the National Park Service (NPS) and the California State Historic Preservation 

Office (SHPO), and has the authority to identify, evaluate, register and preserve historic properties in the 

City through the adoption and implementation of regulations for historic resources.  In order for Vallejo to 

maintain status as a CLG, the regulations must meet requirements established by the federal and State 

governments. These include, but are not limited to, specific professional requirements for commissioners, 

a system for survey and inventory of historic properties, and a process for review and recommendation of 

properties to the National Register. CLGs are also required to submit annual reports detailing preservation 

program accomplishments and actions. Pursuant to the City’s CLG agreement with SHPO, a draft of the 

following regulations will be sent to SHPO for their assessment once the Planning Commission and AHLC 

have completed their review. 

 

The draft Architectural Heritage and Historic Preservation chapter of the new Zoning Code offers enhanced 

provisions for historic preservation, and clear rules and criteria for designating historic districts and 

landmarks, and approving alterations and additions for designated resources. It builds on Chapter 16.38 in 

the existing Code and maintains the requirement for a Certificate of Appropriateness (COA) permit required 

for physical changes to historic resources.  The chapter provides a summary table listing when a COA 

permit is required and identifies the review authority and public noticing required for each review or permit.  

The chapter also includes specific provisions to address the problem of “demolition by neglect” and 

reinforces the duty to maintain historic resources.   
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Chapter 16.05  

Architectural Heritage and Historic Preservation  
 

Sections: 

16.05.010 Specific Purposes 

16.05.020 Historic Resources Inventory 

16.05.030 Mare Island Historic District 

16.05.040 Establishment of “H” Districts and “L" Landmark Designations 

16.05.050 Initiation of Designation 

16.05.060 Criteria for Establishment of Historic Districts and Landmarks 

16.05.070 Amendments to "H" Historic District or “L” Landmark 

16.05.080 Land Use and Property Development Regulations 

16.05.090 Certificate of Appropriateness  

16.05.100 Maintenance and Upkeep 

 

 Specific Purposes 

The purpose of the Architectural Heritage and Historic Preservation chapter is to create and establish 

regulations for historic districts and landmark designations for specific properties that will conserve and 

enhance the city’s architectural heritage and historic resources.  

More specifically, the Historic district and landmark designations are intended to: 

A. Designate, preserve, protect, enhance and perpetuate those historic buildings, structures, 

landscaping, districts and neighborhoods that contribute to and serve as visible reminders of the 

cultural, aesthetic and architectural heritage of Vallejo;  

B. Foster civic pride in the beauty and accomplishments of the past;  

C. Deter demolition, destruction, alteration, misuse, or neglect of historically, culturally, 

archaeologically or architecturally significant districts, sites, buildings and objects that form an 

important link to the city's past; 

D. Encourage development tailored to the character and significance of each historic district or 

landmark through an historic district conservation plan that includes goals, objectives, and design 

standards; 

E. Provide a review process for appropriate alterations and additions to cultural, architectural and 

historical resources, consistent with the Secretary of the Interior’s Standards for the Treatment of 

Historic Properties where applicable;  

F. Promote maintenance of a harmonious outward appearance of both historic and modern structures 

through complementary scale, form, color, proportion, texture and material; 

G. Stabilize and improve the economic values of designated historic buildings, structures, architectural 

resources, districts and neighborhoods; and  
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H. Implement the policies of the General Plan related to cultural and historical resources. 

 

16.05.020  Historic Resources Inventory (Text for this section to be provided.) 

 

16.05.030  Mare Island Historic District  

I. Development Review.  All new construction, demolition, alteration and relocation of contributing 

resources, including but not limited to landscaping, signage, and fencing within the Mare Island 

Historic District, as defined in the Mare Island Specific Plan, shall be subject to the standards, 

regulations and procedures contained in the Mare Island Specific Plan/Master Plan, and all of its 

appendices, particularly: 

1. Appendix B.1 Mare Island Historic District Project Guidelines 

2. Appendix B.4 Design Guidelines for the Mare Island Historic District 

 

16.050.040  Establishment of “H” Historic Districts and “L" Landmark Designations  

 An "H" Historic District designation may be combined with any base zoning district and an “L” property 

designation may be within any base zoning district or “H” Historic District.  The standards set forth in this 

chapter shall apply to all properties within a designated “H” Historic District and any “L” designation of a 

property.  

 

16.05.050 Initiation of Designation 

A. An application to add a new "H" Historic District designation or “L” Landmark property 

designation may be initiated by the City Council or the Architectural Heritage and Landmarks 

Commission. In addition, an application to add a new "H" Historic District designation may be 

initiated by at least fifty percent of the affected property owners, and an application to add a new 

“L” Landmark property designation may be initiated by the subject property owner. 

B.  After an analysis is conducted by staff, the City Council may, after determining that the criteria of 

Section 16.05.050 have been met, adopt an ordinance designating certain structures, sites, 

landscape elements, objects, works of art, or portions or groups thereof, as an “H” Historic District 

or an “L” Landmark property. Each such ordinance shall include the location of the designated 

Historic District or Landmark, a description of the characteristics which justify its designation, a 

description of the particular features that shall be preserved, and, where appropriate, a list of 

features or structures which do not contribute to the historical significance of the Historic District 

and Landmark and which may be altered or demolished without a certificate of appropriateness. 

 Criteria for Establishment of Historic Districts and Landmarks 

Prior to adopting an ordinance designating an "H" Historic District or “L” Landmark, the City Council shall 

determine that the area, structure, feature or site to be designated satisfies at least one of the following 

criteria: 

A. Possesses value as a visible reminder of the cultural heritage of the City. 
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B. Is identified with a person, group, or event that contributed significantly to the cultural or historical 

development of the City. 

C. Is listed in, or has been determined eligible for listing in, the California Register of Historical 

Resources or the National Register of Historic Places. 

D. Exemplifies a particular architectural style, a significant period in the City’s historical 

development, or a way of life important to the City. 

E. Is the first, last, only, or most significant remaining example of an architectural style in a 

neighborhood, the city or region, or is an area containing a significant concentration of such 

examples. 

F. Is identified as the work of a person or group whose work has influenced the heritage of the City 

or region. 

G. Embodies elements of outstanding attention to architectural or landscape design, detail, materials, 

or craftsmanship. 

H. Is related to a designated historic District or Landmark in such a way that its preservation is 

essential to the integrity of the District or Landmark. 

 

 Amendments to "H" Historic District or “L” Landmark.                                                

An amendment to an "H" Historic District and historic district conservation plan or Historic District specific 

plan or an “L” Landmark designation shall be initiated, recommended by the Architectural Heritage and 

Landmarks Commission, and approved by the City Council in the same manner as specified for new 

designations.  

  

 Land Use and Property Development Regulations 

The land use regulations and development regulations applicable to a building, structure or area subject to 

an "H" Historic District or “L” Landmark designation shall be as prescribed for the base zoning district 

with which it is combined, provided that where conflicts arise, the criteria and requirements of any 

applicable historic district conservation plan or specific plan, shall govern. 

A. Ordinary Maintenance and Repair; Repair for Public Safety.  Nothing in this Section is 

intended to prohibit ordinary maintenance or repair of any exterior or interior architectural feature 

in or on any property subject to an "H" or “L” designation that does not involve a change in design, 

material or external appearance thereof.  Nor is this Section intended to prohibit the construction, 

reconstruction, alteration, restoration, demolition or removal of any such architectural feature when 

the Chief Building Official certifies that such action is required for the public safety, due to an 

unsafe or dangerous condition which cannot be otherwise rectified, and where in such case, the 

Architectural Heritage and Landmarks Commission shall be notified.  

B. State Historical Building Code.  The California State Historical Building Code provides alter-

native building regulations for the rehabilitation, preservation, restoration or relocation of structures 

designated as cultural resources.  For any property subject to an "H" or “L” designation, such work 

on cultural resources shall be subject to the provisions of the California State Historical Building 

Code, rather than the Uniform Building Code, as provided by Section 6.06.071 of the Municipal 

Code.   
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C. The Secretary of the Interior's Standards for the Treatment of Historic Properties. The latest 

published version of the U.S. Secretary of the Interior's “Standards for the Treatment of Historic 

Properties with Guidelines for Preserving, Rehabilitating, Restoring, and Reconstructing Historic 

Buildings” shall be used as guidelines in carrying out responsibilities for such actions under this 

chapter, as refined by Historic District conservation plans and specific plans and master plans 

adopted by the City.   

D. Allowable Modifications in Base District Standards. The Director may modify the dimensional 

requirements specified in this Code by up to 25 percent, and the Architectural Heritage and 

Landmarks Commission may allow additional modification, upon finding that the requested 

modification is necessary to facilitate conservation, rehabilitation, restoration, and adaptive reuse 

of, and appropriate additions to, identified historic buildings and landmarks. Such modifications 

shall be subject to the same procedures as specified for certificates of appropriateness. Specific 

waivers and modifications may be granted for:  

1. Setbacks. Front, side, and rear yard setback standards.  

2. Parking. The dimensional standards for parking spaces, aisles, driveways, landscaping, 

garages on sloping lots, and parking facility design. 

3. Fences and Walls. Standards for the location, height, and design of fences and walls. 

4. Lot Coverage. Standards for the maximum amount of lot coverage.  

5. Height. Maximum building height or other height limitations.  

6. Other Standards. Up to 25 percent of other development standards not listed above. 

 
 Certificate of Appropriateness.  

A certificate of appropriateness shall be required prior to the construction, demolition, alteration, or 

relocation of, or addition to, any main or accessory structure or other designated feature in a Historic 

District, or on the property of a designated Landmark.   The purpose of this requirement is to ensure the 

integrity of structures and the general character in Historic Districts or the integrity and general character 

of designated Landmarks that are of historical or architectural significance. 

A. Authority. The Architectural Heritage and Landmarks Commission or Director shall have the 

authority to review and approve, approve with conditions, or disapprove a certificate of 

appropriateness pursuant to the procedures and criteria in this Section. 

B. Exemptions. 

1. No certificate of appropriateness is required for ordinary maintenance, or for the 

demolition, alteration or relocation of, or addition to, a structure or feature identified as 

non-contributing in the applicable designation ordinance. Maintenance shall include, but 

not be limited to, painting, minor repair, routine maintenance and upgrading that does not 

involve significant changes to the designated structure, feature or site. 

2. No certificate of appropriateness is required to prevent any work necessary to correct the 

unsafe or dangerous condition of any structure, other feature or part thereof, where such 

condition has been declared unsafe or dangerous by the Chief Building Official or Fire 

Marshal, and where such work has been declared necessary by such officials to correct the 

condition; provided, however, that only such work as is reasonably necessary to correct the 

unsafe or dangerous condition may be performed. 



New Zoning Code:  Architectural Heritage and Historic Preservation Chapter 

                                February 2020 

Page 8 

 

 

 

3. No certificate of appropriateness is required for alteration of the interior of a structure, 

unless such structure is designated as a Landmark. 

4. No certificate of appropriateness is required for development or alteration of an Accessory 

Dwelling Unit. 

5. No certificate of appropriateness is required for paving, decks, fences, and retaining walls 

except those identified in Table 16.05.01. 

C. Initiation. An application for a certificate of appropriateness shall only be submitted by a qualified 

applicant, as defined in Section TBD of this Code. 

D. Procedure. Shall be as prescribed in Section TBD of this Code.   

E. Review Authority and Public Notice.  The authority to review a certificate of appropriateness and 

public notice shall be as provided in Table 16.05.01. 

 

Table 16.05.01  

Project Type Decision Authority Notice 

(Calendar Days) 

Demolition or Relocation of Primary Structure or Accessory 

Structure 

 Structure on HRI or identified as contributor to 

District or Landmark 

 

Structure not on HRIa and identified as non-

contributor to Historic District or Landmark 

 

 

AHLC 

 

 

Secretary* 

 

 

14 days 

 

 

None 

New Principal Structure AHLC 14 days 

New Accessory Structure 

 500 square feet or more 

 

 Less than 500 square feet 

 

AHLC 

 

Secretary* 

 

14 days 

 

None 

Additions 

 Additions over 500 square feet or 20% of existing 

floor area (whichever is less) 

 

 All other additions 

 

AHLC 

 

 

Secretary* 

 

14 days 

 

 

None 

Alterations 

 Alteration of character defining features of a 

Landmark 

  

             All other alterations 

 

AHLC 

 

 

Secretary* 

 

None 

 

 

None 

New Driveway Secretary* None 

Paving over 33% or 200 square feet of required front yard 

(whichever is less) 

Secretary* None 

Sign (New/Alteration) Secretary* None 

Fence in required yard abutting a street Secretary* None 

Retaining Wall in front yard Secretary* None 

Deck over 30 inches tall and visible from street Secretary* None 

*Secretary or Director’s designee 
a Historic Resources Inventory  
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F. Findings for Approval. To approve an application for a certificate of appropriateness, the 

Architectural Heritage and Landmarks Commission or Director shall find, as applicable: 

1. The project is in conformance with the U.S. Secretary of the Interior’s Standards for the 

Treatment of Historic Properties applicable to the project and any ordinance designating 

the Historic District or Landmark. 

2. For projects located in a Historic District, the proposed project is consistent with any 

conservation plan or specific plan adopted for the Historic District. 

3. For projects that require demolition, the Architectural Heritage and Landmarks 

Commission shall also find, as applicable: 

a. It is not feasible to preserve or restore the structure after considering alternatives 

and balancing interest in preservation versus cost.  

b. The retention of the structure constitutes a hazard to public safety. 

c.  The structure is a deterrent to a major improvement program which substantially 

benefits the City. 

d. Retention of the structure in the judgment of the commission is not in the interest 

of the majority within the Historic District. 

G. Conditions of Approval. The Director may impose, or recommend that the Architectural Heritage 

and Landmarks Commission impose, such conditions in a certificate of appropriateness that are 

necessary to accomplish the purposes of this Code and prevent or minimize adverse impacts upon 

the public. These conditions shall run with the land and not be affected by a change in ownership. 

H. Effect of Issuance of a Certificate of Appropriateness. Issuance of a certificate of 

appropriateness shall authorize the development, exterior alteration, restoration, or relocation of 

the site or structure within the Historic District or of the Landmark designation pursuant to the 

terms and conditions of the certificate of appropriateness and authorize the applicant to apply for a 

zoning or building permit.   

I. Expiration of a Certificate of Appropriateness.  Approval of the certificate of appropriateness 

shall expire automatically twenty-four months after the date of approval, unless authorized 

construction has commenced prior to the expiration date; except that upon written request prior to 

expiration, the Director may extend the approval for an additional twelve months. If the Secretary 

denies the application for extension, the applicant may appeal to the commission within ten 

calendar days after the Director has denied the extension. 

J. Amendment to Certificate of Appropriateness. A certificate of appropriateness may be amended, 

extended, or modified only in accord with the procedures and criteria established for its original 

approval. 

 

 Maintenance and Upkeep. 

A. General. All owners of sites, structures or features included in the City’s Historic Resources 

Inventory, in an Historic District or subject to a Landmark designation, shall maintain such sites, 

structures or features in good repair, and no owner shall permit such sites, structures or features to 

fall into a state of disrepair that would, in the judgment of the Director, produce a detrimental effect 

upon the character of such sites, structures or features. Structures and premises shall be considered 
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in good repair if they do not present material evidence of disrepair or material variance in condition 

from surrounding structures that comply with the provisions of this Code. The purpose of this 

Section is to prevent an owner or other person having legal custody and control over a property 

from facilitating demolition of a historic resource by neglecting it and by permitting damage to it 

by weather, vandalism, wood-destroying insects, or other factors within the owner’s means to 

prevent. 

B. Standards of Review. The standards of review for "good repair" and "disrepair" are as follows: 

1. Good Repair.  Includes and is defined as the level of maintenance that ensures the 

continued availability of the structure and premises for a lawfully permitted use, and 

prevents unreasonable deterioration, dilapidation, and decay of the exterior portions of the 

structure and premises. 

2. Disrepair. Includes but is not limited to unreasonable deterioration of exterior walls, 

plaster, mortar or vertical or horizontal supports; deterioration of roofs and exterior 

chimneys; ineffective waterproofing, including broken windows or doors; or the 

deterioration of any other exterior feature that would create a hazardous or unsafe 

condition. 

C. Minimum Maintenance. Consistent with all other state and city codes requiring that buildings and 

structures be kept in good repair, and subject to approval of a certificate of appropriateness if 

required, the owner or other person having legal custody and control of a property shall repair such 

building or structure if it is found to have any of the following defects. 

1. Building elements so attached that they may fall and injure members of the public or 

property. 

2. Deteriorated or inadequate foundation. 

3. Defective or deteriorated flooring. 

4. Members of walls, partitions or other vertical supports that split, lean, list or buckle due to 

defective material or deterioration. 

5. Members of ceilings roofs, ceilings or roof supports or other horizontal members which 

sag, split or buckle due to defective materials or deterioration. 

6. Fireplaces or chimneys which list, bulge or settle due to defective material or deterioration. 

7. Deteriorated, crumbling or loose exterior plaster. 

8. Deteriorated or ineffective waterproofing of exterior walls, roofs, foundations or floors, 

including broken windows or doors. 

9. Defective or lack of weather protection for exterior wall coverings, including lack of paint, 

or weathering due to lack of paint or other protective covering. 

10. Any fault, defect or deterioration in the building which renders it structurally unsafe or not 

properly watertight. 

D. Notice to Comply.  

1. Unmaintained Resources. If the Director or Chief Building Official determines that any 

site or structure is not being maintained in accordance with this Section, the Director or 

Chief Building Official shall issue a Notice to Comply requiring the owner or other person 

having legal custody and control of the site or structure to take action in order that the site 
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or structure may be preserved in accordance with this Section. The Director and/or Chief 

Building Official may also meet with the owner or other person having legal custody and 

control of the site or structure to discuss ways to bring the site or structure into conformance 

with this Section. 

2. Protection of Deteriorated, Vacant and Vandalized Resources. The Director and/or Chief 

Building Official shall have the authority to issue a Notice to Comply to any owner of any 

property subject to this Section upon determining that the property has become subject to 

vandalism or constitutes a public nuisance. In such circumstances, the Chief Building 

Official shall have the authority to issue any order deemed appropriate to keep the property 

from being further vandalized or from becoming a public nuisance including, but not 

limited to, ordering that the building be secured and fenced. 

3. For the purposes of this provision, the property shall include exteriors of any accessory 

building located on a property in the City’s Historic Resources Inventory. 

4. Security measures that the Chief Building Official may order shall include, but not be 

limited to, the following: 

a. The installation of the maximum allowed height under this Code of chain-link 

perimeter fencing and at least one securely-locked pedestrian gate and the posting 

of “NO TRESPASSING” signs at regular intervals. 

b. Steel or plywood closures, with one-inch diameter air holes, installed at all doors 

and windows. (Sandwich panel installation shall be used so as to avoid drilling into 

window frames and sashes, doors, ornament or masonry units.) 

c. The removal of all debris from the premises, including but not limited to wood, 

paper, cans, bottles and fecal matter.  

d. Any temporary modifications required to be made to secure the building shall be 

reversible. 

5. Any plans or proposals for work required to be performed pursuant to an Notice to Comply 

to secure any building from bring further vandalized or from becoming a public nuisance 

must first be reviewed by the Director and Chief Building Official to ensure that any work 

to secure the building will not damage or alter the historic character of the building. This 

review by the Director and Chief Building Official shall be completed within 10 calendar 

days from the date any request for review is submitted. If the work to be performed includes 

substantial alteration, the procedures set forth in this Section shall be utilized for review. 

6. Nothing herein shall be interpreted to prohibit an owner from taking immediate temporary 

measures to secure a building from unauthorized entry. 

7. It shall be unlawful for any property owner to fail to comply with any Notice to Comply 

issued by the Chief Building Official under this provision. 

8. In addition to the remedies provided by this Code, should an owner fail to comply with 

Order to Comply, the City may take the necessary measures, including those authorized 

under this Code, to immediately secure the property against vandalism or prevent it from 

becoming a public nuisance. The City shall have the authority to assess the cost of 

performing this work as a lien against real property on which the building is located and 

take whatever additional action the City deems necessary to recover its costs and further 

secure the property and provide for its preservation. Prior to taking these measures, the 

City shall send a Notice of Intention to the owner. 
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